	CITY OF SAN ANGELO

CONTRACT ROUTING FORM 
Please attach this routing form to all contracts/agreements that require execution by City Manager 
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ORIGINATING DEPARTMENT: __________________________________________________________________
DEPARTMENT CONTACT PERSON:  ______________________________________EXT ___________________ 
NAME OF OTHER CONTRACTUAL PARTY/ENTITY: _______________________________________________
IS THIS AGREEMENT AS A RESULT OF A COMPETITIVE PROCUREMENT PROCESS?   FORMCHECKBOX 
  YES      FORMCHECKBOX 
 NO

TOTAL CONTRACT AMOUNT: $__________________________

TYPE OF AGREEMENT:  
	 FORMCHECKBOX 
 MANAGEMENT AGREEMENT
	 FORMCHECKBOX 
 PUBLIC WORKS AGREEMENT

	 FORMCHECKBOX 
 PROFESSIONAL SERVICES AGREEMENT
	 FORMCHECKBOX 
 MAINTENANCE AGREEMENT

	 FORMCHECKBOX 
 GRANT AGREEMENT
	 FORMCHECKBOX 
 INTER-LOCAL AGREEMENT

	 FORMCHECKBOX 
 EXPERT CONSULTANT AGREEMENT
	 FORMCHECKBOX 
 LEASE AGREEMENT

	 FORMCHECKBOX 
 LICENSE AGREEMENT
	 FORMCHECKBOX 
 PURCHASE OR SALE AGREEMENT

	 FORMCHECKBOX 
 MOU
	 FORMCHECKBOX 
 OTHER


COUNCIL APPROVAL DATE:__/_
   RESOLUTION NO. _________________________________
IF THIS DOES NOT REQUIRE COUNCIL APPROVAL, PLEASE EXPLAIN:_____________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________

	ROUTING INFORMATION
	Date
	Initials

	DEPARTURE FROM ORIGINATING DEPARTMENT 
	
	

	SUBMIT TO PURCHASING

	
	

	SUBMIT TO RISK MANAGEMENT
	
	

	SUBMIT TO CITY ATTORNEY
	
	

	PICK UP BY ORIGINATING DEPARTMENT FROM CITY ATTORNEY
	
	

	SUBMIT TO CITY CLERK 

	
	

	SIGNED BY CITY MANAGER/MAYOR
	
	

	COPY OF EXECUTED DOCUMENT TO CITY ATTORNEY’S OFFICE
	
	


NOTE:  PLS ENSURE ALL FIELDS ARE COMPLETED IN ROUTING INFORMATION BEFORE SUBMISSION TO CITY CLERK
