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CITY OF SAN ANGELO

GRIEVANCE FORM

Name: ______________________________  Date Form Completed: ________________

Department/Division: _______________________    Date of Event: __________________

Grievance is for:    SUSPENSION

TERMINATION (circle one)
(Note: employee has five business days from date of event to file grievance.)
Please describe grievance and include any pertinent dates and details.  (Attach additional pages if necessary)











Employee Action Requested: 




- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Step 1.  Immediate Supervisor/Manager (name): _______________________________


  Received by immediate supervisor/manager on: _______________________

             Completed by immediate supervisor/manager on: ______________________ 

Action taken 





Immediate Supervisor/Manager Signature: _____________________________________
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Step 2.  Immediate Department Director (name): _______________________________


  Received by Department Director on: __________________________________
             Completed by Department Director on: ________________________________
Action taken 





Immediate Department Director Signature: ____________________________________

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Step 3.  Filed with by City Manager on: ________________________________________


   Completed by City Manager on: ______________________________________ 

Action taken 






City Manager Signature: ______________________________________________________
 TO BE COMPLETED BY HUMAN RESOURCES:












Initials

Date Employee informed of Step 1 Results: ___________________________
______
Date Employee informed of Step 2 Results: ___________________________
______

Date Employee informed of Step 3 Results: ___________________________
______


