How to Use the State of Texas Travel Program
1. Access Travel Program information at:

http://www.window.state.tx.us/procurement/prog/stmp/cmitravel/
2. Click on the link for the service you require:

Airline, Hotel, Rental Car, or Travel Agency

3. Once on the service page, review the information and make yourself familiar with any special requirements (cancellation fees, baggage fees, etc)

4. Then click on the airline or car rental agency you would like to use, or the hotel directory link.

5. Airline purchases MUST be made by PCard.  This is a mandatory requirement by the State in order to use this program to purchase airline tickets.

6. The hotel directory link will take you to directories by year.  Always choose the current year.

7. Select your state, then city you will be traveling to.  Participating hotels will be listed along with rates, amenities, cancellation fees or other requirements.

When making purchases or reservations for any travel activity, always request the State of Texas Government Rate and give our membership number, M2260
Any questions or problems, call Purchasing at 657-4219

